MOJTOXKEHHA
npo anapat MNMycTOMUTIBCbKOro panoHHOro cyay J1bBiBCbKOT 06/1aCTi

|. 3aranbHi NONOXKEeHHSA

1. Anapat NycToMUTIBCbKOro paioHHOro cyay J1bBiBCbKOT 06nacTi (mani - amapat cyay)
3[iMiCHIOE opraHi3auiiHe 3abe3neyeHHsi po6oTU cydy BiAMOBIAHO A0 3akKoHy YkpaiHu "Tlpo
CY[0YCTpIii | cTaTyc cyanis".

2. Y CBOIA [iaNbHOCTI anapat cyay KepyeTbca KOHCTUTYUie0 YKpaiHW, 3aKOHaMu
Ykpainun "Mpo cygoycTpii i ctaTyc cyanis” Ta "Mpo gep>xaBHy cnyo6y”, iHWUMN HOPMaTUBHO-
NpaBoOBMMU aKTamW, AaHWM MOMIOXKEHHSAM, pilleHHAMU 360piB CyAdiB, a TakoX Hakasamu i
PO3NOpALXEHHAMM TO/1I0BU CyAY Ta KepiBHUKa anapary cyfy.

3. FonoBa cyly KOHTPO/OE ePEeKTUBHICTb AiSNbHOCTI anapaty cyay, BHOCUTb MOAaHHS
Mpo MPW3HaYeHHs Ha nocajy KepiBHMKa anapaty Ccyjay, 3acTynHuKa KepiBHUKa anaparty cyay Ta
Mpo 3BiNIbHEHHS X 3 nocag, a TakoX [Mpo 3acTOCyBaHHA 3a0X04eHb abo HakNaLeHHs
AVCUMNNIHAPHUX CTArHeHb Bi4NOBIAHO [0 3aKOHOAABCTBA.

4. TTIONOXXeHHS Npo anapat cyfAy po3pobnseTbCA KepiBHUKOM anapaty cyay Ha nigcrasi
TUNOBOro MOJIOXEHHSA NPO anapaT MICLeBOro, anensuiiHoOro cyfis, 3aTBepA>KEHOro Hakasom
[ep>xxaBHOT cyfoBoT aaMmiHicTpauii YkpaiHm Ne 115 Big 28.09.2012 poky, NOrofxyerbcs
HayanbHUKOM TepuUTOpianbHOro YMpasniHHA [lep>xaBHOI CyfoBOT afgMiHicTpauil YKpaiHu B
J1bBIBCbKili 06/1aCTi Ta 3aTBEPAXKYETLCA 360pamu CyAaaiB.

5. CTpyKTypa i lWTaTHa YMCeNbHICTb anapaTy Cyfy 3aTBepAXKYIOTbCS B MeXax BMAATKIB Ha
YTPUMaHHA cyay TeputopiasibHUM ynpasfiHHAM [lep>xaBHOI Cyf0BOT agMiHICTpaLii YKpaiHu B
J1bBiBCbKili 06/1aCTi 32 NOFO4XXEHHAM i3 FON0BOKO CyAay.

6. B anapati cyly YTBOPIHOETbLCA KaHLeNApisa, ska WoAeHHO NpoTAroM poboyoro yacy cygy
3abesneyvye NPUINHATTA Ta peecTpaLito LJOKYMEHTIB, WO nogatTbes Ao cyay. KaHuenapis Takox
BMKOHYE IHLWI 3aBAaHHA, BU3HAYeHi MOMOXKEHHAM, L0 3aTBEPAKYETLCA KEPIBHUKOM arnaparty

cyny.

7. 1o anapaTy cyay BXOAATb MOMIYHMK rON0BU Cyay, NOMIYHMK 3aCTyMHMKa ronoBu cyay,
CTapLlUMiA CekpeTap Cyfy, CekpeTapi cyay, CekpeTapi CyfoBMX 3acifjaHb, CTapLUWin Cy[OBUNA
PO3MOPAAHMK, CYAOBWIA PO3NOPAAHMK, KOHCYNbTaHT, apXiBapiyc, Onepatop KOMM’HOTEPHOro
Habopy, NpubMpanbHUK CYX60BUX MPUMILLEHDb.

MpaBoBWIA CTaTyCc MpauiBHWKIB anapaTy Cydy BU3Ha4YaeTbCs 3akoHamu YkpaiHu “Tlpo
cyfoycTpiin i ctatyc cygais”, "lMpo gepxaBHY CAyXO6y", iHWMMMK 3aKOHamy Ta HOPMATWBHO
npaBoOBMMY aKTamMy YKpaiHu, faHUM MOM0XKEeHHAM Ta NoCaf0BMMU IHCTPYKLIAMU.



Ina kagpoBoro Ta (hiHaHCOBOro 06C/yroByBaHHA 40 anapaty cyfy MPUKPINITbCA
£1 CyOLIB.

raBoOBMI cTaTyc Ta YMOBMW [iS/IbHOCTI MOMIYHWKIB CyAAiB BU3HAYalOTbCA 3aKOHOM
m "[Mpo cypoycTpin i cTaTyc cyadis" i onoOXeHHAM Npo MOMiYHMKa cyadi cyay

a0l OPUCANKLIT, 3aTBEPIXKEHOrO pilleHHAM Paaun cyaais YkpaiHu Bif 25 6epesHa 2011
14. Ha noOMIiYHMKIB CyAAiB MNOWWMPIETLCA [fid 3akoHy YKpaiHu "lMpo gepxkaBHY

I1. OcHOBHI (hyHKUiT anapaTy cyay

Q. BignosigHo Ao 3akoHy YkpaiHu "lMpo cymoycTpii i cratyc cyamis" anmapat
LU3KOHYE TaKi (PYHKLIT i3 3a6e3neveHHs poboTu cyay:

1)y cthepi opraHizauiiHOro 3a6e3neyeHHs:
3[iiCHIOE BUKOHAHHS HaKasiB i po3nopsKeHb rofioBn Cyay Ta KepiBHUKa anapaTy cyay;
3[iCHIOE BeAEHHSA Cy[0BOI CTaTUCTUKKM, 3abe3nevye NiAroTOBKY aHaNliTUYHMX AOBIAOK,
Tab/mup, y3arasbHeHb 3 MUTaHb CYAOBOT CTATUCTUKKM, CYAOBY CTATUCTUKY Ta 34IMACHIOE aHani3

CYA0BOT NPaKTUKW,

(hopMye CTaTUCTUYHI 3BITK NPO POBOTY Cydy, OrNAAN CTAaTUCTUUYHUX AaHUX NPO MiLCYMKWM
AiANLHOCTI cyay;

3abesneuye 006K Ta y3arasbHeHHS MPOMO3WLili i 3ayBaXKeHb, BMCNOBMEHMX Ha 360pax
CyAaiB Cyny;

3abe3neyye opraHisaLito Ta NPoBefeHHs CY0BMX 3acifjaHb, po6oUnx Hapas, MKHAPOLHMX
3yCTpiyen, npec-KOHMepeHLii Ta IHWKNX 3aX04iB;

Gepe yyacTb Yy MIAroTOBLi MPOEKTIB MEPCNEKTUBHUX | MOTOYHMX MNaHiB poboTu cyay,
3abe3neyeHHi X BUKOHAHHA, roTye aHaniTUYHi MaTtepianu Woao X peanisawii;

OpraHi3oBye NpuiioM rpomajsH, po3rnsg iX NponosuLii, 3ass i ckapr, WO HaaxoasaTb A0
CyRy;

6epe yyacTb y po6OTi 3 NniaHyBaHHA Ta NpoBeAeHHsA MOO6iNi3aLiiHOT NigroTOBKN B Cyfi B
YMOBax BOEHHOTO CTaHy;

bepe yuvacTb Yy 3abesneyeHHi 6e3nekn cygaiB i npauyiBHMKIB anapaTy cyfgy B ymoBax
Haf3BMYaNHNX CUTYaLil Ta HAA3BMYANHOIO CTaHy;

3abe3neyye po3pob6/ieHHA MPOeKTIB BiAMOBIAHMX aKTiB CTOCOBHO OpraHisauii BHYTPILIHbLOT
LiSNbHOCTI cyay;

2)y cthepi JOKYMeHTanbHOro Ta iHhopMauiiHO-TEeXHIYHOro 3abe3neyeHHs:
3abe3neyye BeleHHs NPOTOKO/IB 360piB CyALiB CyLy, Hapaf, Npec-KOH(epeHL i ToLo;

3abe3neyye BefeHHA XXypHanis (MPOTOKONIB) CYL0BOro 3acifiaHHs, (ikCyBaHHA Cy[0BOro
npouecy (CyfoBMX 3acifaHb) TEXHIYHUMK 3ac0bamun, NPOBeAEHHS BifeOKOHMhEePeHLil;

cyny



3abe3neyye BefleHHS KOHTPO/IbHUX NPUMIPHUKIB aKTiB 3aKOHOAaBCTBa Y KpaiHu;

3abe3neyye Ha/eXHy opraHisayito poboTy 3 JOKYMeHTamu B anaparti cydy, NpaBUIbHICTb
iX O0(hOPMMEHHS Ta CBOEYACHICTb MPOXOMKEHHS, NpUIAMaHHs, peecTpauii i exkcneguuiiHoT
06po6Ku;

aHanisye, onpauboBYE Ta [OCTAB/MAE CNYXXO0OBY KOPECMOHAEHLIIO Bi4NOBIAHWUM ajpecartam;

BNPOBaPKYE MepeaoBi TEXHONOTIT opraHizauii poboTun 3 4OKYMeHTamun B CYAi;

3abe3neyye OMpautoBaHHs, [APYKYBaHHS, TUPaXyBaHHS MaTepianiB Ta [OKYMEHTIB,
NoB'A3aHMX i3 AiANIbHICTIO Cyay;

3abe3neyye po3cuNaHHs B YCTaHOB/EHOMY MOPSAAKY CYAOBUX PilleHb, a TaKOX CY[OBUX
NoBiAOM/IEHb Ta BUK/IMUKIB,;

3abe3srneyye MiAroToBKY I CKNafaHHA LOKYMEHTIB BIAMOBIAHO 4O YMHHOrO 3aKOHOLABCTBA
YKpaiHu Ta IHCTPYKLIT 3 4iNn0BOACTBA Y CYA;

OpraHi3oBye KOPWUCTYyBaHHSA, 06MiK Ta 36epiraHHA AOKYMEHTIB Cyay, KOMMIEeKTYBaHHSA
apxiBy, MigrotoBKy AOKYMEHTIB Ta apXiBHUX CnpaB AN nepegadi iX y BCTaHOBMIEHOMY MOPALKY
Ha MOCTiHe 36epiraHHs UM 3HULLEHHS;

3abe3neyye PyHKLiOHYBaHHS, METOANYHE | TEXHO/IOTIYHE BefleHHA BigNoBigHUX 6a3 fJaHUX
iHpopMaLiiHUX  KOMN'IOTEPU30BAHWX  CUCTeM  IHAMBIAYa/lbHOrO  Ta  KOJIEKTUBHOIO
KOPUCTYBAaHHS;

34iNCHIOE IHpopMaLiiHO-TeXHIYHe 3abe3neyeHHs Cya0BMX 3acifaHb, 360piB cyaais;

opraHi3oBye 6i6nioTe4Ho-iHhopmaLiiHy po6oTy B cyfi;

3abe3neyye (PYHKLiOHYBaHHA aBTOMAaTM30BaHOI CUCTEMM  AOKYMEHTOO06iry cyay,
aBTOMAaTM30BaHOro Po3nofiny cnpas MiX CyAaamu;

3abe3neuvye 3axou B3aEMOAIT cyqy i3 3aco6aMu MacoBoi iH(hopmaLil;
3abe3rneyye NiAroToBKy Ta MOLIMPEHHS MaTepianiB Npo AifNbHICTb cyay;

BMBYAE Ta Yy3ara/ibHOE MUTAHHA, AKI MOPYLUYHOTHCA TpoMajsHamm B 1X 3BEpPHEHHAX
BiANOBIAHO A0 BMMOTI 3aKOHY YKpaiHu "T1po 3BepHEHHSA rpoMagsaH”;

OpraHi3oBye pob0TY W00 BUKOHAHHA BUMOT 3aKOHY YKpaiHu "T1po goctyn 4o ny6niyHoi
iHopmauiT™;

3[iMiCHIOE iH(hOpMaLjifiHe HanNOBHEHHSA Be6-CaliTy CyAy;
3LIMCHIOE opraHisayito AoCTyny KOpWUCTyBadiB (CyfAiB i npauiBHMKIB anapaty cyfy) Lo
€4UHOT0 [ep>XXaBHOM0 PEECTPY HOPUANYHUX 0Cib Ta (i3nYHUX OCib - NIANPUEMLIB | KOHTPONb 3a

JOTPMMaHHAM BUMOT LLLOAO 3aXUCTY iH(hopMaLiT;

3abesneyvye HafCWMaHHS €NeKTPOHHUX KOMili CyAOoBMX pilleHb A0 €AMHOIO AepXKaBHOro
PEECTPY CYAOBUX PiLLeHb;



BXMBa€E 3ax0fiB L0A0 3abe3neyeHHs MignucyBadiB KNKOYaMu efleKTPOHHOIo LuUMpoBOro
nignucy;

3) y cthepi hiHaHCOBOro, KagpoBoro, MaTepiasibHO-TEXHIYHOro 3abe3rneyvyeHHs:
PO3P06/ISE NPOEKTU LITATHOrO PO3NUCY Ta KOLITOPUCY BUAATKIB HA YTPUMaHHSA Cyay;
3abe3neyye NiroToBKY NPOMNO3nLLIi WoLo 06CAriB (hiHaHCYBaHHSA Cyay;

3[iCHIOE 3ax0oAM WoA0 (hiHAaHCOBOro, KaApoBOro 3abesneyeHHs cyaAiB Ta npauiBHUKIB
anapary cyay;

3abe3neyye poboTy 3 Kagpamu anapaTy Cyay Ta BefleHHS KafpoBoro AifoBoACTBa Cyay;

3abe3neyye peanizauito epXXaBHOI MONITUKM Yy cdepi AepXaBHOT Cnybu 3 nuTaHb
ynpas/iHHA NePCOHaNoM Cyay;

3AiVicHI0e f06ip NepcoHany cyay;

3abe3neyye opraHiszauito 3axoAiB 3 MiABULLEHHA PiBHA NPOMECIAHOI KOMMETEHTHOCTI
nepcoHany cyay;

3AiMCHIOE JOKYMeHTanbHe 0(hOPMIEHHS BCTYMY Ha AepXXaBHY CRyX6y, i NPOXOmKeHHs Ta
MPUNUHEHHS;

3[ICHIOE aHaNITUYHO-KOHCY/IbTaTUBHE 3abe3nevyeHHA pob0oTU KepiBHMKA anapaTy cyady 3
NUTaHb  YMpaB/liHHA MNEepcoHa/ioM Ta BHOCWMTb IMOMY BIAMNOBIAHI  Mpono3uuii  LWoAo
BLOCKOHaNEeHHs pob0Tu 3 NepcoHanom cyay;

3abesneyye y B3aemofil 3 [lepaBHOKW Cy[0BOK afMiHICTpauieto YKpaiHu Ta
TepuTOpiaNbHMM YyMpaBAiHHAM [lepXaBHOT CyAoBOI aaMiHicTpauii YkpaiHm B JIbBIiBCbKiii
obnacti cyanis Ta npayiBHWKIB anapaty cyay HeobXigHMMK 3acob6amy 3B'3KYy Ta iHLUOH
OPrTEXHIKOL0, 34iICHIOE FOCMoAapcbKe 06CNYroByBaHHS Cyay;

3abe3neyye 4OTPMMaHHSA BUMOT 3aKOHY YKpaiHu "Mpo 0XopoHy npaui™.
I1l. KepiBHUK anapaty cyfy
10. AnapaT cyay 040/0€ KepiBHUK anapaty cyay.

KepiBHMKa anapaty [MyCTOMWUTIBCbKOrO paloHHOro cyay J1bBiBCbKOT 06n1acTi Ta MOro
3aCTynHMKa npu3Hayae Ha nocagy Ta 3BifIbHAE 3 MOCafM HayalbHWK TepuTopiasbHOro
ynpasniHHA [ep>kaBHOI CyA0BOi agMiHicTpauii YKpaiHu B JIbBIBCbKii 06nacTi 3a MofaHHAM
ronoBwu cygay.

11. Ha nocagy KepiBHMKa anapaTty cyay Mpu3HayvaeTbCcs 0coba, Aka Mae BULLY HOPUANYHY,
eKOHOMiYHY OCBITY abo BuWUly OCBITY Yy ranysi [ep)aBHOro YrMpasniHHA 3 OCBIiTHbO-
KBaniikauiinHuMm piBHeM cneuianicta abo MaricTpa, ctaX poboTu 3a (haxom Ha nocajax
[ep>xaBHOT cnyxou BignosigHoOT rpynu/nigrpyny abo Ha BignNoBiAHWX Mocafax B opraHax
MICLLeBOro caMoBpsALYBaHHA He MeHLUE TPbOX POKIB, YM CTaX PO6OTU 3a (Paxom B iHLIMX Cepax
He MeHLUe N'ATU POoKiB.



12. KepiBHUMK anapaty cyay Nia3BiTHWIA 360pam CyaAiB BigNoBigHOMoO cyay.

3a0x04eHHs abo HakMafeHHs AUCLMUMNIIHAPHOTO CTArHEHHA CTOCOBHO KepiBHMKa anapaTy
Cydy Ta WOro 3acTynHMKa 3aCTOCOBYETbCA Haya/lbHUKOM TepuUTOpiaslbHOro  YrpaBiHHS
[epaBHOT cy0BOT agmiHicTpauii YkpaiHu B JIbBiBCbKili 0061acTi 3a MOAAHHAM FON0BMW Cyay.

13. KepiBHMKY anapaty cyfy 06e3nocepefHb0 NiAMNOPALKOBaHI 3aCTYNMHUK KepiBHUKA
anapary cyay, npauiBHUKMW anapaty cyay.

14. KepiBHVK anapaty cyay BifinoBigHO 40 HafaHUX NOBHOBaXKEHb:

3[ilicHI0e 6e3nocepefHE KepiBHULTBO amapaToMm cyay, 3abe3neuye opradisauito poboTu
npawiBHMKIB anapaTy Cyfy, iX B3aEMOAII0 Y BUKOHaHHI 3aBJaHb, NMOKNa[eHUX Ha anapat cyay;

B3aemofie 3 [lepXaBHOK Cy[O0BOK afMIHICTpauietd YKpaiHu, 3 TeputopiasbHUM
ynpaeniHHAM [lep>aBHOi CyAo0BOT aAMiHicTpauii YkpaiHu B JIbBIiBCbKi/i 061acTi, opraHamu
CYALIBCbKOTO  CaMOBpSiAYyBaHHA, oOpraHamMu  [JepXXaBHOI Bnagu, opraHamMuM  MicLEeBOro

CamOBps4YBaHHSA, IHWMMMW yCTaHOBamMu W opraHisauigmu, 3acobamum MacoBoOi iH(opmauil 3
NUTaHb 3ab6e3neyeHHs 4iSNbHOCTI Cyay;

OpraHi3oBye Ta KOHTPOJIOE BefleHHS [iNI0BOACTBA B CyAi BIAMNOBIAHO [0 IHCTPYKUIT 3
LINOBO/ACTBA;

3abe3neyye NiAroToBKY MnaHiB poboTn cyny, AKi 3aTBepIKYHOTbCA TOM0BOK Ccydy, a
TaKOX 34iiCHIOE KOHTPO/b 3a BUKOHAHHAM 3arniaHOBaHMX 3aX0AiB;

3aTBEPAKYE NnaHn poboTy NpayiBHUKIB anapaty Cyay;

KOOPAWHYE 34INCHEHHA OpraHisaliiHMX 3axofiB LIOAO MIATOTOBKM ONepaTUBHUX Hapap,
BUKOHAHHSA IHLWINX 3aBfaHb;

34INCHIOE 3aX04M W00 3a6e3neyeHHs HaNeXHNX YMOB AisNbHOCTI CyAAiB Ta npawyiBHUKIB
anaparty cygy, iHpopMaLiliHO-HOPMAaTMBHOIO 3a6e3neYeHHs X A4isNIbHOCTI;

opraHi3oBye Ta 3abe3neyye po3pobneHHs i NOoJaHHA Ha 3aTBEPAXEHHA B YCTaHOB/IEHOMY
NOpALKY CTPYKTYpW Ta LITATHOT YMCENbHOCTI anapaty cyfy, a TakoX KOLITOpUcy BMAaTKiB Ha
YTPUMaHHA cyay;

3aTBepAKYye NocafoBi IHCTPYKUiT NpauiBHMKIB anapaTy Cyay;

OpraHi3oBye Ta KOHTPO/IOE pPo60TY 3 (PiHAHCOBOrO Ta KafgpoBOro 06CNyroByBaHHA
anapary cyay;

3abe3rneyye BUKOHAHHA npauiBHMKaMy anapaty NpaBun noBefiHKW npayiBHMKa anapary
CyAy, 3aTBepKeHUX pilleHHAM Paau cypais Ykpainum Big 6 ntotoro 2009 poky Ne 33, a Takox
npasui BHYTPILWHLOIO TPYA0BOr0 PO3NOpPALKY | TPYA0BOT AUCLMNIIHY;

€ KepiBHUKOM [epxaBHOT cnyxb6u cyay, 3abesneyye peanizauito €4UMHOT Aep>KaBHOT
NoMITUKKN Y chepi Aep>KaBHOT CNyo6u;



3aTBepKye npodini NpoecinHOi KOMMNETEHTHOCTI Mocaz, AepXaBHOT CNyX6u Ta BUMOTU
[0 OCBITHbO-NPOECIAHOrO PiBHSA, HanpsMy NiAroToBKWM (cneuianbHOCTI), AOCBigY po60oTM Ta
iHLWIi BUMOTU;

OpraHi3oBye NpOBefeHHS KOHKYPCY Ha 3alHATTA BaKaHTHUX MOCaf Aep>KaBHOT CyX6m Ta
3abe3neyye Oro NpPo3opicTb i 06'€KTUBHICTD;

npu3Hayae ocib Ha nocagn Aep>XXaBHOT CNYXX6M Ta 3BifIbHAE X 3 nocaf;
MPUCBOKOE PaHT N [ePXXaBHUM CY>X60BLAM, AKI 3aliMal0Tb NOCaAn LepXXaBHOT CYxou;

BUKOHYE (PYHKLiT poboTofaBua AN MpauiBHUKIB anapaty cyfny, AKi He € [epXXaBHUMU
Cnyx60BLUAMMU;

3abesneyye opradisauito MigBULLEHHS PiBHA NPOQeEciiHOT KOMNETEHTHOCTI AepXXaBHUX
CNy>60BLiB;

3abe3neyye e(ekTMBHE (DYHKLIOHYBaHHS CUCTEMWU OLLIHIOBAHHA pe3ynbTaTiB CNyX60BOI
LiANBHOCTI AepXXaBHUX Cy>X60BLiB;

3abe3neuye LOTPUMAHHSA AepXaBHUMU CMY>XO00BUAMKN Cy>XXO0BOT AUCLMNNIHN;

NPUINMAE B MeXax CBOIX MNOBHOBA&XXEHb PiLLEHHS NPO 3a0X0YEHHS LepXXaBHUX CNyX60BLIB
Ta NPUTATHEHHSA X 40 AUCLMNNIHAPHOI BiLNOBIAANbHOCTI;

3[IACHIOE [HWI MOBHOBAXEHHS KEpiBHMKa [AEPXXaBHOI CMYX6W B AepXXaBHOMY OpraHi
BiANOBIAHO A0 3aKOHY YKpaiHu "T1po Aep>KaBHY Cnyxoy"™;

3[IMCHIOE oOpraHi3auiiHi 3axoan LWOAO0 NIATPUMAHHS MPUMILLEHHS CyfQy B CTaHi,
NPUAATHOMY ANS HANEXHOro Moro PyHKLiOHYBaHHS, NPOBELEHHS KaniTa/bHOro Ta MOTOYHOMO
PEMOHTIB, TEXHIYHOr0 OCHalleHHA MNPUMILLEHb, [H(OPMALiIiHO-TEXHIYHOIO 3abe3mneyeHHs,
CTBOPEHHS 6e3rneyHnx i KOMPOPTHMX YMOB AN1A CYAAIB, NpauiBHMKIB anaparty cygy Ta ocib, ki
nepebyBatoTb Yy Cyai;

3abe3neyvye BUKOHAHHA pilleHb 360piB CyAA4iB 3 NUTaHb BHYTPILLHLOT AiANIbHOCTI CyAy;

3[iMCHIOE opraHis3auiiHe 3abe3neyeHHs BeAEHHS CYAOBOI CTaTUCTUKMW, AiNOBOACTBA,
06niKy Ta 36epiraHHsa Cy[JOBMX Crnpa., Ha/IeXXHOr0 BefleHHA apXiBy Ta pob6oTn 6i6nioTekn cyay;

opraHi3oBye 06/iK, BMAayy, 3HULLEHHA MOCBifAYeHb NpauiBHWKIB anapaty Ccyay,
NMOMIYHUKIB CYA/iB;

OpraHi3oBye KOHTPO/b 3a 06/1IKOM peyoBUX AOKa3iB, He NPUELHAHUX A0 CpaBu, BXMBAE
3axofiB WoAo 06nafHaHHA creyianbHUX NPUMILLEHb | CXOBULL, AN TX 36epiraHHs;

BUKOHYE [AOPYYEHHS TrOM0BM Cyhy, PilleHHA 360piB CyAadiB LWOAO OpraHisauiiHoOro
3abe3neyeHHs 4iafbHOCTI cyay.

15. KepiBHMK anapaTty cyay B MeXax MOBHOBaXKEHb, HafjaHUX MOMY 3aKOHamWn YKpaiHu
"Mpo cypoycTpiin i cTatyc cyaqis”, "lMpo aepkaBHy cny6y", BUAAE Hakasn 3 KagpoBUX NUTaHb
Wwonfo npauiBHWKIB anapaTty cyny (Zep>xaBHUX CNy>K60BLiB, CMy>X60BLiB, MNpauiBHUKIB, AKi
BMKOHYIOTb (DYHKUIT 3 06CNYyroByBaHHS), a TakOX LWWOAO MOMIYHUKIB cyaaiB (3a MogaHHAM



CYyALi) CTOCOBHO MpM3HauYeHHs Ha Nocafu, 3BiSIbHEHHA 3 Mocaf, MnepeBefeHb Ha iHWI nocagu,
NpocCyBaHHA MO CNyX06i, BCTAaHOB/IEHHA PaHriB [ep>aBHUX CNyX00BLiB, HajaHHA BifnNyCTOK,
3aCTOCYBAHHA 3a0X04Y€Hb, HAKNAfEeHHA AUCLUUNIIHAPHUX CTATHEHb, MPOBELEHHS LIOPIYHOro
OLIHIOBaHHA pe3ynbTaTiB CNy)X60BOI AiANbHOCTI, a TaKoX 3 aAMiHICTPaTMBHO-rocnogapcbkmux
nuTaHb  (BIAPALKEHHS, MiABULLEHHS PpiBHA npodeciiHoT KBaniikauil (KOMNETEHTHOCTI)
npauiBHMKIB anaparty cygy).

16. KepiBHMK anapaty CyLy Hece nepcoHa/lbHY BIiANOBIfaNbHICTL 3a HanexHe
opraHi3auiliHe 3abe3neveHHs AiSNbHOCTI cyfy, CyAAiB Ta Cy[oBOro npouecy, (yHKLiOHYBaHHS
aBTOMAaTN30BaHOT CUCTEMU LOKYMEHTOOOGIry cyay.

17. KepiBHUK anapaTy cyay 3BiTye nepef 36opamu cyaais Npo AisNbHICTb anapaTy cyay.
360pu cyaniB MOXYTb BUCOBMTU HEAO0BIPY KepiBHUKY anapary cyay.

Y 3B'A3KY 3 BUCNOBMIEHHAM HeLOBIpW, KEPIBHUK anapaTy Cydy 3BilbHAETLCA 3 mocagun y
NopAAKY, BCTaHOB/IEHOMY YaCTUHOK TPeTbot CTaTTi 149 3akoHy YkpaiHu "T1po cypoycTpii i
cTatyc Cyffnis", 3 LOTPMMaHHAM BMMOr KoOZeKCy 3aKOHIB Mpo npaul YKpaiHu Ta 3akoHy
YKpaiHu "TIpo fep>xaBHY Cnyxoy".

18. Ha uac BigCyTHOCTI KepiBHMKa anapaty cyfy horo 060B'i3KM BUKOHYE 3aCTYyMHUK
KepiBHMKa anapary cygy.

MOBHOBaXEHHSI 3aCTyMHMKA KepiBHMKA anapaTy CyAy BW3HA4YalOTbCs MOCAfI0BOKO
IHCTPYKLi€t0, siKa 3aTBEPAKYETbCS KEPIBHUKOM anapaty cyy.

19. Y pasi BiACYTHOCTI 3aCTyMHWMKAa KepiBHMKa anapaTy Ccygy TMMYacOBe BUKOHaHHSA
060B'A3KIB 3a NOCAA0K BIACYTHLOIO KepiBHMKA anapaTy cyfy MNOKafaeTbCa Ha IHLIOro
npauiBHUKa anapaty Cyfy Haka3oM HaudanbHUKa TepuTOopiasibHOro ynpasniHHA [ep>XaBHOT
CyL0BOT agMiHicTpauii YKpaiHu B JIbBIiBCbKili 061acTi 3a MOAaHHSAM r0M10BM CyLy.

20. KepiBHUK anapaty cyay Ta oro 3acTyrnHUK MalTb MOCBIfYEHHS, WO MigTBEPLXKYIOTb
TX 0C06Y Ta MOBHOBAXXEHHS.

MocBigyeHHS KepiBHMKa anapaty Cygy Ta #Ooro 3acTymHuMKa NiANUCYe HavanbHUK
TepuTOopianbHOro ynpasniHHA JepXaBHOi Cyf0BOi agMiHIcTpauii YKpaiHu B JIbBiBCbKil 06/1acTi.

21. WlopiyHi Ta fodaTKoBi BIAMYCTKWM KepPiBHMKY anapaTy cyfy, 3aCTYMHUKY KepiBHMKa
anapaTty cyfy HajaroTbCA BiAMoOBiAHO A0 BUMOr KofeKcy 3aKOHIB Mpo npauto YKpaiHWu, 3aKOHIB
YkpaiHu "Tlpo gepxasHy cnyx6y" Ta "lpo BignycTku". Hakasnm npo BifnyCTKM KepiBHUKA
anapaTty cyay Ta oro 3acTymHMKa BWAAe ronoBa Cyay 3rifHO i3 3aTBEPAKEHMM rpadikom
BIZNYCTOK.

IV. TMpauiBHMKM anaparty cyay

22. MMpaBa i 06OB'A3KM MpaLiBHUKIB anapaTy cyay BM3HAuyalOTbCs MOCALOBUMY
IHCTPYKLiAIMW, 3aTBEPAXEHVMI KepiBHUKOM anaparty cyay.

23. [MpayiBHkn anapaTy cygy 30060B'A3aHi AOTpUMYBaTMCH MNOCaAOBUX IHCTPYKLUIMN,
npaBun BHYTPILWHbLOIO CAy>X60BOro po3nopsagky, iHCTPYyKUii 3 AinoBogctea B cygi, lMpasun
NnoBefiHKM nNpauiBHMKa Cydy, BUMOT IHWWX LOKYMEHTIB, fIKi pernameHTyoTb poboTy cyay, a
TaK0X NOCTIAHO NiABMLLYBaTW CBiil piBeHb NpodecinHoi KBanidikalii (KOMNETEHTHOCTI).



24. TMpayiBHWKKN anapaty cyfy MarTb MOCBIgYEHHS, L0 MiATBEPMKYHOTb iX 0C00Yy Ta
MOBHOBAXEHHS.

MocBifyeHHs npayiBHUKIB anapaty cyay NignucyroTbCsA KEPIBHUKOM anapary cyfy.

25. Onnata npayi npauiBHUKIB anapaty CyAy BCTaHOB/IOETbLCA BIAMOBIAHO [0
Knacudikauii nocaf [fepXaBHUX CAY>XO0BLIB 3 ypaxyBaHHAM OCOGAMBOCTE Ta XapakTepy
PO6OTK i NOBUHHA CTUMYNIOBATU TX CYMJTIHHY Ta iHIiLiaTUBHY npavyto.

26. WL opiyHi Ta 40O4aTKOBI BiAMNYCTKM NpayiBHMKaM anapaty Cyfy HajarlTbCs B MOPAAKY,
BCTaHOB/IEHOMY KoOZeKCOM 3aKOHIiB Mpo npauyto YKpaiHu, 3akoHamu YKpaiHu "Tpo gep>xaBHYy
cnyxo6y" Ta "Ipo BignycTkun".

V. TMpUKiHUEBI NOM0XEHHSA

Lie TMonoxeHHs Habupae UMHHOCTI 3 [AHA WOr0  MOrOMKEeHHA  HaYalbHUKOM
TepuTOopianbHOro ynpasniHHA [ep>aBHOT Cyf0BOI agMiHicTpayii YKkpaiHu B JIbBiBCbKiil 06nacTi,
KpiM NofioXeHb MignyHKTY 3 NyHKTY 9 po3giny Il, nyHkTiB 11, 14 po3ainy I, fKi peryntowTb
MPOXOLKEHHS Lep>KaBHOT CNy>6u, Lo HabMpatTb YUHHOCTI 3 AHA HAOPaHHA YNHHOCTI 3aKOHOM
Ykpainun "Tpo gepxxaBHy cnyxo6y" Big 17 nuctonaga 2011 poky Ne 4050-Y1.

KepiBHUK anapaty cygy



